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EQUALITY AND DIVERSITY POLICY 

 

 

 

Chambers’ Equality and Diversity Officer (EDO) is Ximena Montes Manzano 

Chambers’ Diversity Data Officer (DDO) is Lucy Campbell (Senior Clerk)   

 

1. General Statement 

 

1.1 The members of Temple Tax Chambers (“Chambers”) are committed to ensuring an 

absence of direct or indirect discrimination on the grounds of age, disability, gender 

reassignment, marital or civil partner status, pregnancy or maternity, race (including 

colour, nationality, ethnic or national origin), religion or belief, sex or sexual 

orientation. We aim to create a working environment in which all individuals are able 

to make the best use of their skills, free from discrimination or harassment, and in which 

all decisions are based on merit.  

 

With a view to implementing that commitment, tenants, pupils, clerks and staff will 

comply with all relevant statutory requirements and will have regard (where applicable) 

to the Equality Rules of the Bar Standards Board (BSB) Handbook and Bar Code of 

Conduct. 

 

 In addition to this Policy Chambers publishes and implements the following policies: 

 

Anti-harassment and Anti-bullying Policy  

Parental Leave Policy and Flexible Working Policy 

Reasonable Adjustments Policy 

Pupillage Policy 

Diversity Data Collection and Publication Policy 

A table of the review dates for each policy is set out at the end of this document.  

 

1.2 This Policy applies in particular to 

 

(a) The selection, recruitment and treatment of tenants, pupils and mini-pupils. 

 

(b) The selection, recruitment and treatment of clerks and other members of staff. 

 

(c) Fair access to work and the allocation of unassigned work within Chambers. 
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(d) Equality and diversity monitoring. 

 

(e) The treatment of lay and professional clients. 

 

(f) Complaints and grievances. 

 

1.3 Chambers shall appoint one tenant as its Equality and Diversity Officer [EDO] with the 

responsibility of ensuring that this Policy is being complied with. 

 

1.4 Chambers may appoint an Equality and Diversity Committee [the EDO Committee] to 

assist the EDO in ensuring that this Policy is being complied with.  The members of 

this committee to comprise the EDO and the two previous EDOs. 

1.5 Chambers shall appoint a Diversity Data Officer [DDO] whose name and contact 

details will be provided to the BSB. The Diversity Data Officer shall be responsible for 

arranging and supervising the collection of Diversity Data from the members of the 

Chambers’ workforce in accordance with the requirements set out in the Code of 

Conduct for the Bar. 

 

1.6  For the purposes of this Policy, “discrimination” shall include victimisation and 

harassment, all of which expressions are defined in the Equality Act 2010. 

 

2. The selection and recruitment of tenants, pupils and mini-pupils 

 

2.1 The selection and recruitment of tenants, pupils (including third sixes) and mini-pupils 

will be conducted openly and objectively and be effected in accordance with the 

principles of equality and diversity as set out in 1.1 above. 

 

2.2 The selection and recruitment of pupils, and of such pupils as a junior tenant, will be 

conducted in accordance with the Pupillage Policy. 

 

2.3 The selection and recruitment of other junior tenants shall be conducted in accordance 

with the Pupillage Policy. 

 

2.4 The selection and recruitment of tenants other than junior tenants shall be effected by 

means of such of the procedures in the Pupillage Policy as Chambers considers to be 

appropriate in the circumstances of the particular case. 

 

3. Mini-pupillage 

 

3.1 Mini-pupillages shall be awarded in accordance with the principles of equality and 

diversity as set out in 1.1 above. 

 

3.2 Mini-pupillages shall be awarded in accordance with the Pupillage Policy. 

 

4. The selection and recruitment of clerks and other members of staff 
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4.1 The recruitment of clerks and other members of staff will be conducted openly and 

objectively and in accordance with the principles of equality and diversity as set out in 

1.1 above but otherwise by reference to such procedures as Chambers considers to be 

appropriate in the circumstances of the case. 

 

 

5. Fair access to work and the allocation of unassigned work within Chambers 

 

5.1 For the purpose of this paragraph unassigned work means: 

 

(a) Work that comes into Chambers with no name and is addressed to the clerks 

 

(b) Work that comes into Chambers for a named barrister selected by the solicitor 

on the recommendation of a Clerk but that barrister is unavailable/ unable to 

complete the work 

 

(c) Returned work reallocated by a Clerk 

 

(d) Junior work to be assigned by a leader 

 

(e) Leading work to be assigned by a junior. 

 

5.2 Only clerks and members who have undergone approved equality and diversity training 

shall be permitted to allocate unassigned work. 

 

5.3 The clerks shall so far as practicable record their reasons for the allocation of 

unassigned work using where possible the standard monitoring facility on the 

Chambers’ software.  This data should be made available to the DDO for monitoring 

purposes. 

 

5.4 In the event of a complaint, the Senior Clerk shall, if requested by the EDO or the tenant 

making the complaint, furnish an explanation (in writing if so requested) for the 

allocation of any particular item of unassigned work by any tenant or the clerks. 

 

5.5 The DDO shall monitor the allocation of work data on a quarterly basis or otherwise in 

accordance with the Diversity Data Collection and Publication Policy and shall provide 

a written report to the EDO and where necessary to the Management Committee with 

the results of such monitoring. 

5.6 Instructions which are discriminatory and therefore in breach of the principles set out 

at 1.1 above, will not be accepted. 

 

6. General 

 

6.1 Chambers is committed to ensuring that staff and tenants involved in processes relating 

to para 1.2 above have undertaken approved equality and diversity training.  Such 

training shall take place in accordance with BSB guidance.  The EDO shall compile 

and maintain a list of staff and tenants who have been so trained. 
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6.2 The EDO shall have responsibility for monitoring Chambers’ compliance with 

paragraph 6.1 and shall where necessary make appropriate recommendations to the 

Management Committee. 

 

6.3 The appropriate funds shall be allocated by Chambers to ensure the implementation and 

monitoring of and compliance with this Equality and Diversity Policy. 

 

6.4 A copy of this Policy shall be given to every tenant, pupil, clerk and other member of 

staff, and to each new tenant, pupil, clerk or other member of staff on joining Chambers. 

 

7. Grievance Procedure  

 

7.1 A tenant, pupil or mini-pupil who has a complaint or grievance concerning the operation 

of this policy or any equality and diversity complaint, should address such grievance 

first to the Equal Opportunities’ Officer and then to the Management Committee. If no 

mutually satisfactory solution can be reached, the matter should be referred to a 

Chambers’ meeting where the issue should be decided by means of a simple majority 

vote.  

 

7.2 Clerks and members of staff should use the grievance procedure available to them as 

staff. 

 

8. Review 

8.1 This policy was created on 10 July 2018 and will be reviewed annually. The 

following policies: 

Anti-harassment and Anti-bullying Policy  

Parental Leave Policy and Flexible Working Policy 

Reasonable Adjustments Policy 

Pupillage Policy 

Diversity Data Collection and Publication Policy 

Will also be reviewed annually in November. 

 

The Management Committee reviewed this policy on 25th November 2022.. 


